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EVENT NAME ................ SFPE  Trade Show  

DATE:  .........................  8/17/17 

# GUESTS:  .................. 250 

CATERER:  ...................  

TYPE OF BAR(S): .......... NONE 

BARTENDER:  ............... NONE 

RENTALS:  ...................  

MUSIC:  ......................  

SETUP BEGINS:  ........... 8AM 

DISHWARE: .................  

60” ROUNDS: .............. 8 

48” ROUNDS ............... 0 

8’ BUFFETS: ................. 0 

6’ BUFFETS: ................. 16 

5’ BUFFETS: ................. 3 

5’ NARROW ................. 0 

# CHAIRS .................... 96 

 

NOTES: 

1. Need 5foot registration table in TH Lobby with 2 chairs 

2. Wireless mic to be used in TH 

3. Need 2 chairs per vendor table (on side) 

4. Non– Exclusive use of the lobby 

5. 9:30AM event start– 11:30 Lunch– 3:30PM end time 

6. Renter to provide table cloths (covers) 

 

 

Drawing NOT to Scale (but it’s close!) 
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